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The following guidelines indicate the type of information that should be included in letters of support for Girlguiding and Girlguiding South West England awards.

1. As with all award applications confidentiality should be maintained.  Please ensure that neither the nominee nor any members of their family are made aware of this application.

· How do you know this person?
· How long have you known them? 
· In the roles you knew them how were they outstanding? Can you tell us about the impact of their work – giving specific examples. 

· Describe their contribution to supporting adults within Guiding.

· Describe their contribution to supporting girls and young women within Guiding. 

· Describe any other ways they made an outstanding contribution e.g. events/projects. 
· Have they made any contribution outside guiding which may be useful to know although it is not a requirement. 

· Why do you think they deserve an award

2. The information in the letters is the only information the Awards Sub-committee will have about your nominee.  Please include as much detail as possible.

3. The letters of support can be submitted by letter, email or supporting statement.  It is helpful if letters are typed.  They should contain the name of the person submitting the letter and explain the context in which the letter is being written e.g. Laura Cottey, Chief Commissioner.
4. Examples of a letter of support can be found below.

5. Girlguiding would like a maximum of 8 letters of support to accompany each application for a Laurel or Silver Fish Award.  

The South West England Awards Sub-committee strongly recommends that these applications are accompanied by a minimum of 12 letters of support.  The SWE Awards Sub-committee will consider all the letters of support and, if the application is recommended to Girlguiding, the best 8 letters of support will be submitted in support of the application.  This may include a statement made up of key information found in any of the letters that the Sub-committee decides not to submit in full.
6. The Awards Sub-committee would like to receive a minimum of 8 letters of support with applications for the Silver Oak Leaf Award. The letters need to be of a high standard.
Sample Letters of Support


Guidelines for writing letters of support for Girlguiding Awards





Dear 





I am delighted to be able to write in support of an application for the Laurel Award for … . 





… contributions to training in the Region are greatly valued. She has held a training license for many years and has ensured that she has moved forward with the times, adapting and changing her training methods and style to suit.





She is very knowledgeable about Guiding and is always ready to help individuals find solutions to issues or situations through her expertise or simply by helping them talk and think through the problem. She is very generous with her time, encouraging, supporting and sharing resources, ideas and good practice and being the “critical friend”. …’s level headedness and great common sense makes her a valuable member of the Region team. I know I have greatly appreciated her friendship and support.





… is also very involved with Guiding at National Level and has served on many working parties and committees. Her commitment to the Guide Association and its values is demonstrated in all aspects of her Guiding life and she thoroughly deserves recognition for this.





Yours Sincerely,





Name


Name of Guiding Role (if applicable)


Guiding County





OR 





organisation/personal details





Dear 





I have great pleasure in supporting the nomination of … for a Region Silver Oak Leaf Award. 





I have known … since she was appointed first as … and then as … during my role of … . Immediately she impressed me as a lady of extensive knowledge, wisdom and enthusiasm for Guiding. She works tirelessly for whatever task is set her and her determination in seeing through that task is surpassed. She has been completely supportive, encouraging and diligent, in equal measures, in that role too.





… has been involved in some excellent trainings for us in … in the past and is always sympathetic to the particular difficulties we experience.





… communicates comfortably with … and helps everyone to be aware of the importance of their role. Each and every member of Girlguiding is as relevant as the next in her book and her presence imbues a feeling of well-being and self-worth.





I have no hesitation in supporting this award. … is a prime example of Guiding at its best and we should be proud that she will wear this badge in recognition of this.





Yours Sincerely,





Name


Name of Guiding Role (if applicable)


Guiding County





OR 


organisation/personal details
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